Check Your Understanding

True/False

1. _____Databases can contain both text and numeric data.

2. _____The most widely used database view to input data is the List View.

3. _____A collection of database records is known as an entry.

4. _____A record is a collection of related fields.

5. _____A query is used to arrange data in ascending order.

Fill-In-The-Blank

6. __________Another name for a category of information used in a database.

7. __________A database view that displays only one record on the screen.

8. __________A database view that displays several records on the screen.

9. __________To arrange data.

10. __________A type of sort that arranges data from A-Z.

11. __________A type of sort that arranges data from 10-1.

12. __________The field that is used as an unique identifier.

13. __________A type of sort that is performed after the primary sort is defined.

14. __________A name given to a field in the database.

15. __________Operators, such as (<, >, =), that are used to define the search criteria.

Listing

List four advantages of using an electronic database.
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