Digital Communication Systems

PALM USAGE ASSIGNMENTS - Competency 4
Contacts and Beaming
1. Turn on your Palm (see the top right hand side -- hold the button until the Palm powers up).

a. Using the stylus provided on the right hand side of the Palm, tap on the "House" hard button which is home.  
b. In the upper right-hand corner you will see a drop down arrow -- tap here and choose "ALL".
c. Tap on the CONTACTS icon on your Palm.  

d. Next tap "New" at the bottom right-hand corner of the screen.  

e. Using graffiti or the built-in keyboard, enter your Last Name, First Name, Home phone number, E-mail address, street address, city, state, zip code, and birthday.  If you cannot see all of these items on your Palm, click on the down arrow in the lower right-hand corner of the screen.  

f. When you finish entering the information, click on DONE at the bottom left of the screen.

g. Next, make sure your name is in the list and then double tap on it to open it.

h. In the upper left hand corner of the screen, click on CONTACTS
i. Tap on SELECT BUSINESS CARD

j. When the Palm comes up with the screen "Make this name your business card?" -- tap YES.  


2. Next you will BEAM your business card (contact information) to one of your classmates and they will beam their business card to you.

a. Next, tap on CONTACT again at the top left of the screen.

b. Tap on the RECORD menu

c. Make sure your Palm is pointed to your classmate's Palm.

d. Tap on "Beam Business Card" at the bottom of the drop down menu.

e. Your classmate will accept your transmission by choosing the Personal Category and then tap on "Yes".

f. Your Palm will search for your classmates Palm and then when your classmate receives your transmission -- your Palm will return to the previous screen.
3. Continue beaming your business card to three more classmates and allow them to beam their business card to you.

When you finish, file this handout in your notebook behind TAB 4 (competency 4) for future reference.
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