Activity B403-10

Taking Notes at a Meeting

Use the Picnic spreadsheet (see Competency 006) to report to the class the costs that will be incurred for the class picnic.  In a meeting format discuss these costs and various methods that could be employed to alter the costs i.e. apply the “what if” strategy to determine alternative quantities and costs that may be incurred depending on the number of students attending and the possibility of buying the items on sale.

Require students to make notes about the costs and the number of students who will be attending.  You may want to determine a price per student to be included in the memo.

All of this information should be entered into the student’s PDA.  Then they should return to their computer and create a memo to send to the student body with the information they have just recorded.

