Activity B403-05

Identify the Application

Place the correct letter in the blank below.  Choose from the following list:

	A — memo pad
	B — address book
	C — calculator
	D — datebook
	E— hotsync




	
	1. Application where you would record a person’s name and phone number

	
	2. Application used to record the time of a meeting

	
	3. Application used to calculate the balance of an account

	
	4. Application used to take notes about a new sales product you learned of in a meeting.

	
	5. You would use this application to check the dates you are available for a homecoming meeting

	
	6. You are meeting with a client who has placed a large order with you for office supplies for their department.  Your company is going to have a special sale on printer cartridges on the first of next month.  You tell your client you will wait to place their order when the sale starts.  Which application would help you remember to place this order?

	
	7. In the scenario in #6, which application would you use to find out the total of your client’s order?

	
	8. During a meeting you are attending you decide to take some notes about some new policy changes that have been established.  Which application would you use to record this information?

	
	9. You want to update the datebook on your computer, all of your current dates have been recorded in your handheld computer.  Which application would allow you to synchronize your handheld with your desktop computer?

	
	10. You have a dentist appointment after school next week. Where would you record the meeting information and time?


