Activity A303-06

Student Self-Check of Advanced Speech Recognition Skills

Directions: Check Yes or No in this self-check of Advanced speech recognition skills.

	Y
	N
	The Student can:

	(
	(
	1. align text left.

	(
	(
	2. align text right.

	(
	(
	3. center text.

	(
	(
	4. change style attributes of text (bold, italics, underline.)

	(
	(
	5. copy and paste text.

	(
	(
	6. cut and paste text.

	(
	(
	7. dictate currency amounts.

	(
	(
	8. dictate dates properly.

	(
	(
	9. dictate decimals.

	(
	(
	10. dictate each special character and symbol.

	(
	(
	11. dictate phone numbers.

	(
	(
	12. dictate whole numbers.

	(
	(
	13. justify text.

	(
	(
	14. move character by character through text.

	(
	(
	15. move line by line backwards through text.

	(
	(
	16. move line by line forwards through text.

	(
	(
	17. move to the beginning of a document.

	(
	(
	18. move to the beginning of line in a document.

	(
	(
	19. move to the end of a document.

	(
	(
	20. move word by word through text.

	(
	(
	21. move to the end of a line in a document.

	(
	(
	22. properly capitalize text.

	(
	(
	23. properly lowercase text.

	(
	(
	24. properly uppercase text.

	(
	(
	25. save a document generated with speech software.

	(
	(
	26. select and delete character in a document.

	(
	(
	27. select and delete lines in a document.

	(
	(
	28. select and delete words in a document.

	(
	(
	29. shift to spelling mode if appropriate.

	(
	(
	30. train unique words if necessary.


